ATLANTA
SOUTH KOREA

ALL TRAVELERS must include the following documents in your package to G3:

[ ] Your original valid signed passport, plus one photocopy of the information/photo page. It must have at least two blank pages
marked “Visas” side by side and more than six months before expiry.

[ ] One visa application form (attached), completed and signed with a pen-to-paper signature in blue or black ink; make sure the
signature matches the signature in the passport.

[ ] One passport-style (2"x2”) photographs taken within the last 6 months (must be on photo paper and have a plain white
background).

[ ] Copy of flight itinerary showing applicant’s name.

BUSINESS and FLIGHT CREW TRAVELERS must also include:

[ ] Aletter from their U.S. company explaining the purpose of their trip and providing a financial guarantee. The letter must be on
company letterhead and must bear the original pen-to-paper signhature of a company representative other than the applicant.
Please see the attached sample letter.

C-4 VISA APPLICANTS (Short Term Employment) must also include:
[ ] Certificate of employment.

[ ] Aletter from the Korean company explaining the nature of the short term employment, including the dates of travel and a
description of the job to be undertaken by the applicant.

[j A copy of the Korean company/school’s business registration.

[ ] Original contract showing details of employment.

STUDENT VISA APPLICANTS must also include:
Proof of enrollment at a Korean school or training program.
Copy of the Korean school’s certificate of business registration.

An original transcript or diploma demonstrating your highest level of study.

o000

Copy of a recent bank statement showing a balance of at least $3,000. (The account number can be blacked out.) If the
balance is less than $3,000, also submit a notarized letter from a sponsor certifying that all expenses in Korea will be covered.

E-2 VISA APPLICANTS (English Language Teachers) must also include:

[ ] Original EPIK Notice of Appointment or TaLK Invitation Letter (copies are not accepted), or confirmation of Visa Issuance Number.

[ ] Original contract showing details of employment as an English language teacher.

NON-US CITIZENS must also include:

[ ] Copy of their Permanent Resident Card or U.S. Visa and |-94. Travelers who entered the US after April 26, 2013 should print
the electronic 1-94 form from https://i94.cbp.dhs.gov/.

[ ] Students holding F or J class visas must also submit a copy of their 1-20 or DS-2019 form.
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ATLANTA
SOUTH KOREA

There is No Substitute for Experience.

Enhanced Services

G3 offers a range of optional Enhanced Services, available as individual add-ons or as a bundle:

Document Pre-Check: Email ConciergeDesk@g3visas.com for a thorough review of your $59.00
documents within one business day, before you send them to one of our Operations Centers.

Application Creation: Our experts will readily create your visa or passport application $150.00
ensuring it meets the requirements of the consulate or agency, saving you valuable

preparation time. Your application will be emailed to you within three business days, in PDF

format for you to print and sign with a pen-to-paper signature.

Application Correction: G3 will correct any errors on your visa application within one business $55.00

day, and emall it to you for you to print, sign, and send in to our office.

Business Letter Creation: G3 will compose the necessary business letters for your visa $50.00
application, and will email them to you within two business days to print on letterhead and sign.

Inbound FedEx Airbill: G3 will generate a FedEx Standard Overnight air bill for you to $35.00
efficiently send your documents to our office.

Return Delivery Confirmation: Your G3 associate will track your package and follow up $15.00
with you to confirm via phone or email to confirm you have received it.

Complete Concierge Service: Opt for our bundled Concierge Service and receive $225.00
every Enhanced Service listed above, and the ultimate in white glove customer care.

VISA NOTES

U.S. Citizens do not require visas for tourist, business, or flight crew trips of 90 days or less.

These instructions are applicable for residents of Alabama, Florida, Georgia, North Carolina, Puerto Rico, South Carolina,
Tennessee, and U.S. Virgin Islands.

The Consulate General of South Korea reserves the right to request additional support documentation from visa applicants.
if you require an Official visa or other type of Korean visa not listed on page 1, please contact G3 for instructions.

PROCESSING NOTES

Send all required documents and the completed Visa Order Form to G3 using a service with tracking such as FedEx or UPS.

Due to submissions deadlines set by consulates and agencies, documents received by G3 after 8:30 am are hand-carried
to the appropriate processing facility the next business day. 8:30 am delivery via FedEx or UPS with no signature required is
recommended for requests requiring Mission Critical service. Mission Critical processing may not be avallable to travelers of
some nationalities.

Requests to expedite visa processing after the application has been submitted to the consulate will result in significant
additional charges.

Consular Fees include a $5 Money Order fee.
Credit card payments are subject to a 5% credit card convenience fee unless the physical card is presented in person.

The issuance of visas, including visa duration and number of entries, is at the discretion of the Consulate. G3 acts on the
behalf of the client, and takes no responsibility for the services rendered by Travel Agents, Government Agencies, Consulates
or Embassies in connection with issuance of visas and passports. G3 takes no responsibility for delays or loss of passports as
may occur through above services or by any delivery service. Damage compensation is not available.

By submitting this form, | agree to G3 Global Services’ Terms of Use, Privacy, Cancellation, Payment, and Shipping Policies.
For more information follow this link: www.g3visas.com/Palicies.html.
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Send to: G3 Global Services
Attn: Visa Department ATLANTA

3355 Lenox Road, Suite 750

Atlanta, GA 30326 SOUTH KOREA

855.201.2993 | Atlanta@g3visas.com

There is No Substitute for Experience.

Concierge Service [ ] $225.00 Extra

Consular Fees for Visa Processing
Visa Type Mission Critical 3 Business Days |  Priority 5 Business Days Expedited 7 Business Days

U.S. Citizens (]$50.00 ()$50.00 ([ ]$50.00
All Visa Types

Non-U.S. Citizens [1$45.00 [1$45.00 [1$45.00
Single Entry, Under 90 Days Stay

Non-U.S. Citizens (]$65.00 (]$65.00 (]$65.00
Single Entry, Over 90 Days Stay

Non-U.S. Citizens (]$95.00 (]$95.00 (]$95.00
Multiple Entry

G3 Service Fees
Tourist (1$219.00 (1$169.00 1$99.00
Business (1$219.00 (1$169.00 1$99.00
Flight Crew [1$219.00 [1$169.00 1$99.00
C-4orE-2 (1$219.00 (1$169.00 1$99.00
Student (]$219.00 (1$169.00 1$99.00

Return Delivery Fees

(] FedEx Standard Overnight $35.00 (] FedEx First Overnight* $85.00
Delivery Next Business Day by 3PM Delivery Next Business Day by 8:30AM

() FedEx Priority Overnight $45.00 () FedEx Saturday Delivery* $55.00
Delivery Next Business Day by 10:30AM Delivery by 3PM

(] Same Day Delivery* (] FedEx International Delivery*
Delivery by FedEx or Please Call including Puerto Rico Please Call
Commercial Airline Delivery Times Vary by Location

(] FedEx or UPS Account Number Provided (] FedEx or UPS Return Airbill Included
$5.00 No Charge

*These services may not be available for all delivery locations.

Send Completed Order Form and All Required Documents To:
(3 Global Services, Attn: Visa Department, 3355 Lenox Road, Suite 750, Atlanta, GA 30326
404.750.4423 Phone | 855.201.2993 Toll Free | 646.666.7670 Fax | Atlanta@g3visas.com
www.g3visas.com
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Send to: G3 Global Services
Attn: Visa Department ATLANTA

3355 Lenox Road, Suite 750

Atlanta, GA 30326 So UTH KOREA

855.201.2993 | Atlanta@g3visas.com

Your invoice will be sent to your contact email. [l Check here if you require a hard copy included with your return delivery.

>
Payment Information %
(@)
Check ble ; . >
[JPayment Via Check #: |:| Gseé/oﬁi/yiefwfes Enhanced Services Requested: 3
() Document Pre-Check, $59.00 Z
[JPayment Via Credit Card: [ Application Creation, $150.00 2
(] Application Correction, $55.00 m
Visa/MasterCard: DDDD[” ” ” || ” ” ” || ” ” ” | () Business Letter Creation, $50.00
_ (_JInbound FedEx Airbill, $35.00
Exp.Date: ____/____ Security Code: DDD () Return Delivery Confirmation, $15.00
OR or bunale all services above with our
American Express: DDDDDDDDDDDDDDD [ complete Concierge Service, $225.00
Exp.Date:____/___ Security Code: DI:“:”:I Total Fees from Applicable Fees Page 5
Name as it appears on the card: | # Travelers TOTAL ﬁ
m
Enhanced Service Fee X S
Billing Address: | | Consular Fee X 5
: <
City:| state| |zip: | G3 Servioe Fee X 9
Passport Protection Plan | $40.00 | X = i
Signature: Return Delivery Fee
Subtotal
[JPayment Via Approved Billing Terms Add 5% for credit card convenience fee
G3 Customer Number, Billing, P.O., Project or Reference Code#:
Total Payment Enclosed |:|
Traveler Names %
m
3 by
4
C
4 2
m
Visa Service ?
Visa Type: %l?i:rhitStCrew % (B);Jhsg:ess Processing Speed: (] Mission Critical (] Priority (] Expedited
Travel Details
Date of US Departure: | must have my passport no later than:
Other visa or passport services requested:
Notes:
Contact Information °
Name: Company: g
m
Contact Email (required): @
o

Daytime Phone: Mobile Phone:

Return Delivery Address

Name: Company:

Street Address:

City: State: Zip Code:

Daytime Phone: Mobile Phone:
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» MEAALE2 SHE ZH ] ool v EAIE SHAIZ| BEEfHICE,
» VBt & dEiet 29, dMUHES 7IMSHAIZ] HiEH e

<How to fill out this form>

» You must fill out this form completely and correctly.
» You must write in block letters either in English or Korean.

» For multiple-choice questions, you must check [ ] all that apply.

» |f you select

‘Other’

, please provide us with more information in the given space.

1. UM Als / PERSONAL DETAILS
ool 7|AE g8 My [ [ i
PHOTO 1.1 ool 7|4 /Full name in English (as shown in your passport)
o AL A Family Name = Given Names
(35mmX45mm)
- &M HlEof| ZXIE MX|
B2 JU AWSR g o SIXIMD] gy 1.3 M9 Sex
Eoj 2E 67H°J0|

Z}skX| fotof &
A color photo taken within la
st 6 months(full face without
hat, front view against whit

M /Malel 1 O /Femalel ]

=

1.4 MA22 Date of Birth (yyyy/mn/dd) 1.5 =X Nationality

O
O AX

e or Off—Whitge backgroun 1.6 ZM =7} Country of Birth 1.7 Z7MESHS National Identity No.
d
1.8 o|™ol &H=ol £ZL=5t¥ 2 Wf CIE HMHE AMZ2H=X {7

Have you ever used any other names to enter or depart Korea?

o2 No [ ]

(M Family Name

ol Yes [

I — o M Al AMMUE ZIX If ‘Yes' please provide details

, ™ Given Name )

1.9 S5 =X 0{F Are you a citizen of more than one country 2 O No [ 1 of Yes [ ]
— ‘of” MEf Al AMMUE ZIX If ‘Yes' please write the countries ( )
&=Z%F FOR OFFICIAL USE ONLY
7l2Ake | MR 77124 MEER Che - 54=(28], 33| 0|4
Hatg | LAt s Aelat
Si7tAFE | S 7FLRL oI¥HS PPNl
=E=pN;
<AIALS|Z4>
= kL] < Felolx| RER2E >
210 1




M2% / Page2

2.1 AIBEEI™EHS
cs=ee 2.2 222l |ssue Date
Confirmation No.
2.3 04HHHS Passport No. 2.4 O{H2PHE Passport Expiry Date

» MSUIAEME L2 M2 128(MY) 22 0|S5to] Arget & MEM ME(3 ~ 1MH2 7|1 42

Those who have confirmation of visa issuance must move to section 12 (De

claration) to complete this from (Those
with visa issuance confirmation must not fill out section 3~11).

H
M
n

3.1 B F Passport Type

2w Diplomatic [ ] 22 Official [ ] 28t Regular[ ] 7|EF Other [ ]
— ‘7|EP AMUW=E |f ‘Other’ please provide details ( )

3.2 0{HHH S Passport No. 3.3 &=2=7} Country of Passport 3.4 &ZX| Place of Issue

3.5 w2 X} pate of Issue 3.6 7|Z2t2t=2 L Date Of Expiry

3.7 ct2 of3H AX| o4& Do you have any other valid passport 27 ofd@ No [ |1 o Yes [ ]

— o’ MEf Al MMUE IR 1T Yes' please provide details

a) 0{EZF Passport Type

olmz Diplomatic [ ] & Official [ ] lut Regular[ ]

b) 0JAHMHS Passport No. c) &==7} Country of Passport d) 7|zhat=z

7|El Other [ ]
2l Date Of Expiry

4.1 2= A Address in Your Home Country

4.1 3 HFX| Current Residential Address *81 HFA|7| 2= FA9 Cl2 Z< 71X / Write if it is different from the above address

4.3 B3} Cell Phone No. 4.4 LHEHS} Telephone No. 4.5 O|H| e E-mail

4.6 H|AA| AZER] Emergency Contact Information

a) A9 Full Name in English b) HF=7} Country of residence

c) M3MHS Telephone No. d) 24 Relationship to you




T fob
J

ol & Never married [

(M3% / Page3)

]

5.1 x| Z2IAlgk Current Marital Status
712 Married [ ] 0| Z Divorced [ ]
5.2 At QIMAIE «o|2oz ZI|8H A<oll2t Z|X If ‘Married please provide details of your spouse
b) ¥ Given Names (in English)

a) A Family Name (in English)

d) =& Nationality

) A2l Date of Birth (yyyy/mm/dd)
o42Hx Contact No

e) 1FX| Residential Address

o
-
i
r
]
b

6.1 =&

CHZ Bachelor's Degree [

M A}/ 2EAL Master's/Doctoral Degree [
1ZE High School Diploma [ ]
MLI2 21X 1f ‘Other’ please provide details (

JIEP MEH Al

—
F

o)

6.3

What is the highest degree or level of education you have completed ?

]

]
7|Et Other [ ]

)

A X| Location of School(city/province/country)

6.2 1M Name of School

1 &Y What are your current personal circumstances ?
] AG AR} Self-Employed [ ]

] St Student [ ]
] 7|Ef Other [ ]

ZIEF MEH Al MAUHE JIH I f

A7} Entrepreneur [
=52 Civil Servant [

22| Unemployed [
provide details (

‘Other’ please

\‘ .
E -
r
4
0z
0
: J
| El
5
bl
0
ro

Azl Employed [ ]
E|X X} Retired [ ]

R
7.2, Xt MMM E Enployment Details
a) &lAb/7|2H/E M Name of Company/Institute/School b) =2l/2FH Your Position/Course
d) M2HHS Telephone No.

- o ME A AMUE I I

1 ol Yes [ ]

Yes' please provide details

c) B|Ab/Z|2H/sti F4 Address of Company/Institute/School
Zol/Z&3S|AL Do you have anyone sponsoring you for the visa ?

o2 No [
/Z=&3|AME Name of your visa sponsor (Korean, foreign resident in Korea, company, or institute)

c) &4 Relationship to you

Date of Birth/Business Registration No.

e) M35 Phone No.

d) =2 Address




(M 4% / Page4)

9. &ZX™E / DETAILS OF VISIT

9.1 &==% Purpose of Visit to Korea
/&3 Tourism/Transit [ ]  @ALEAd /Meeting, Conference [ ] o|Z & Medical Tourism [ ]
CH7| A2 Business Trip [ ] 55t/ Study/Training [ ] A== Work [ ]

FH/FR A Trade/lnvestment/lntra] 1= S AXEE Visiting Fanily/

74;
Corporate Transferee [ Relatives/Friends [ 1 ZZ0|2] Marriage Migrant [ ]
2| /E5 Diplomatic/Official [ ] 7|Ef Other [ ]
— 7|EP ME Al MMLEE If ‘Other’ please provide details ( )
9.2 MF0I&7|ZF Intended Period of Stay 9.3 =0 Intended Date of Entry
9.4 AFHX| (S ZEH) Address in Korea(including hotels) 9.5 8= L 942H Contact No. in Korea

9.6 ot 5HZF st=2 =28 A2 Have you travelled to Korea in the last 5 years ?
o2 No[ ] olYes[ ] — ‘o MEH Al MMUE ZIX If Yes' please provide details of any trips to Korea
( ) &l times, ZZ 822X Purpose of Recent Visit ( )

9.7 gf= o|2pof| 2P 547 0435 =7} Have you travel led outside your country of residence, excluding to Korea, in the last 5 years ?
ofH2 No[ 1 ol Yes[ 1 — ‘o’ M Al AMUUE 7IX If ‘Yes’ please provide details of these trips

o

= ;
F %X—I Purpose of Visit I:c'>‘-'_‘7|?_|' Period of Stay

= 7Y Name of Country (in English) = (yyyy/mm/dd)~ (yyyy/mm/dd)

[=]
(L

0

9.8. St = JIE |F 7|X Are you travelling to Korea with any family member ?
ol No[ 1 ol Yes[ ] — ‘o MEH A AMLUE If Yes please provide details of the family members
you are travel ling with

Aidelel Date of Birth =5

AMod i i
A Full name in English (yyyy/mn/dd) National i ty

ZtAH Relationship to you

» B JbEe| el - WA, A, 22, HF
Note: Definition of a Family Member - your spouse, father, mother, children, brothers and sisters
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10.1 2r2ZH|(o|= Z2] 7|&) Estimated travel costs(in US dollars)

10.2 ZH|X|=X} Who will pay for your travel-related expenses ? (any person including yourself and/or institute)

a) M /S|AH EHH) 2 Name of Person/Company(Institute) b) ZtA Relationship to you
c) XI¥UH-E Type of Support d) 94=kX Contact No.

11.1 O] MHEME 2tMsSt=0l CI2 Al2tel =38 2SI II? Did you receive assistance in completing this form?

o2 No[ ] OolYes[ ] — ‘off M Al MMUIE If ‘Yes’ please provide details of the person who assisted you

Mgl Date of Birth A
(yyyy/mm/dd) Relationship to you

A Full Name 42+X Telephone No.

=212 of MEAMoll 7| = LS0| AX glo] HatehA 2= ASS el Eat =22 o

[ =] —

gl

ol=ol Eei=

mjo
on

| declare that the statements made in this application are true and correct to the best of my knowledge and belief,
and that | will comply with the Immigration Act of the Republic of Korea.

AFAX (4. . ) DATE OF APPLICATION (yyyy/mm/dd)
/ / /

A1l MY SIGNATURE OF APPLICANT

17M| O|2EXte] F2 B2 = HYF70 MY
Signature of Parent or Legal Guardian’s for a person under 17 years of age

B2
HENTE 1. TEUTMRIY AR, H76ZM1E B [HE 5] ASWIAY S HEME

ATTACHMENT

1. 2 7| ArEat st RS 82 EX 2 AMetY #El MRE FIIZ HMEE £ AUt
If extra space is needed to complete any item, record on a separate sheet of paper or submit relevant documents which could
support your application.
2. L3RI AISS Solee ¥ 2A EE HE SO AIREZ oS M= way
il

= b
O{ATYEE ALS 27| 2o SE35tofol Bch,

b A
, S ghdet = AL

rlo

<ol

rir
ok

fot JHelg e

1]

If you received Korean visa approval, and have new passport issued thereafter in lieu of lost/damaged passport, you must
notify the concerned visa office of changes in your passport information.

3. AFS S WFEiHelE thsttl= o= Al AFHE AL WHE Folle tisii=ezo| =0| &II=X| &g 5 AsHCt
Possession of a visa does not entitle the bearer to enter the Republic of Korea upon arrival at the port of entry if he/she is
found inadmissible.

4. TEdZ Y AdAE, MoxA1gol wal C HY ABAXAe 4= Fol MFALE HAE = glguch
Please note that category C visa holders are not able to change their status of stay after their entry into the Republic of Korea in
accordance with Article 9(1) of the Enforcement Regulations of the Immigration Act.




Sample Business Letter
From U.S. Company

%ok ok Kk ok

*Please print your business letter on company stationery.

June 15, 2016

Consulate General of (country you will visit)
Consular Section

Dear Visa Officer,

Jeremy Simmons (insert your name), International Sales Director (insert your position),
Sample Products, Inc. (insert the name of your company), is planning a business trip to
(country) on Monday, August 2 through August 15, 2016 (dates of your trip). During this
trip he has scheduled meetings to discuss the sales and distribution of our products.

His agenda is to meet and discuss business with Alexander Edwards (insert name of
contact) at:

Overseas Company, Ltd.

123 Example Avenue, Suite 45
City, Province, Country

Telephone: 112-1234-5678

Email: aedwards@overseascoltd.co

(Please provide full contact details for the company and individual you will visit,)

Sample Products, Inc. (Insert Company Name) will assume all financial responsibility for
any debts incurred by Jeremy Simmons while traveling on business in (country).

He requests that you issue a single entry business visa valid for one month. (Please
specify the requested visa type and duration.) | appreciate your attention to this matter.

Sincerely,

Lucinoa Albright
Lucinda Albright

Senior Vice President

Sample Products, Inc.
(The letter must have an original ink signature of a manager other than the applicant.)



Sample Business Letter
for Flight Crew

%ok ok Kk ok

*Please print your business letter on company stationery.

June 15, 2016

Consulate General of (country you will visit)
Consular Section

Dear Visa Officer,

Please be advised that the below-listed individuals are applying for Flight Crew visas.
Financial responsibility for all expenses incurred by these individuals during their stay in
(country) is the complete and total responsibility of Sample Products, Inc. Aviation
Department (insert name of your flight department).

Pilots: Primary Captain: Brian Randall
Backup: Christina Johnson

First Officer: Primary: Robert Jeffries
Backup: Mark Brown
Flight Attendant; Primary: Bonnie Hooper
Date of Arrival #1: August 11, 2016 Date of Arrival #2: (add if applicable)
Airport of Arrival: City
Aircraft/Flight: N506AB
Date of Departure #1: August 15, 2016 Date of Departure #2: (if applicable)
Airport of Arrival: City
Aircraft/Flight: N506AB

Reason for Travel: Transporting executives. No technical assistance will be provided.

We appreciate all efforts and courtesies you may extend to us in order that they may
receive their visas as soon as possible. We thank you for your attention to this matter.
If you have any questions, please feel free to contact me at 555-555-1234 (contact
number).

Sincerely,

Heatirer Bawner

Heather Bauer

Scheduler

Sample Products, Inc. Aviation Department

(The letter must have an original ink signature of a company representative other than
the applicants. No scans or copies are accepted.)
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